
    Rev SRJ 3/20/2025 

proPartnerships
Instructions for Direct Service Professional Employment Application 

 Employer Name:________________________Date:_______________Applicant Name:______________________________ 

PLEASE NOTE: These completed documents must be received by proPartnerships 
before an offer of employment can be extended.  Please submit via email at: 

propartnerships@arcnbc.org  or in person at 36 Thurber Blvd, Smithfield RI 
Part One 

Section A-Employer Completes: Additional Documents 
Required 

Date processed by 
proPartnerships 

Mandatory Reference Check 
(Employer fills this out 

NOT proAbility) 

NONE 

PAYROLL STATUS/CHANGE FORM 
(Employer must sign & list starting pay rate) 

NONE 

Section B-Applicant Completes: 
Employment Application Form NONE 
ORIGINAL COPY BCI FROM RI  

ATTORNEY GENERAL’S OFFICE, WITH 
EMBOSSED SEAL 

Original BCI 

IF APPLICANT WILL BE TRANSPORTING 
EMPLOYER PLEASE PROVIDE ALL 4 ITEMS 

FROM DOCUMENTS COLUMN 

A) Unexpired Driver’s License
B) Valid Vehicle Registration
C) Valid Vehicle Insurance
D) Valid Vehicle Inspection

(photo of stickers acceptable for 
Registration and Inspection) 

DIRECT DEPOSIT FORM & BANK 
INFO 

Voided check OR secondary bank 
account verification 

(photo of voided check acceptable) 

Form I-9: Page 1, Section 1 only 
Important: Section 2 is completed and signed 

by proPartnerships, NOT the Employer 

Acceptable ID 
1 from List A  

OR 
1 each Lists B AND C 

 on the attached 
“Acceptable Documents List” 

  Part Two 
All items listed above MUST be submitted for this application to be considered. Once the above              
documentation is received & processed by proPartnerships the applicant will receive an email from 
Paycor.com (payroll processor) for registration and onboarding paperwork within approx. 7-10 
days.  Swift completion of Paycor Registration & onboarding is necessary to receive clearance 
regarding effective date of hire.  No shifts can be worked with the employer until clearance has been 
communicated by proPartnerships.  Please reach out via email if you need clarification.  Thank you. 

mailto:propartnerships@arcnbc.org
sjohnson
Highlight



sjohnson
Highlight

sjohnson
Highlight













36 Thurber Blvd Smithfield, RI  02917The Arc of Bristol County dba proAbility

Johnson, Sharon - proPartnerships Coordinator
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